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The Peer-Review Process

Author Submits Article to
Journal Editor





Journal Editor Sends 
Manuscript to Editorial 

Reviewers 



Editorial Reviewers Send 
Reviewed Manuscript Back   

to Journal Editor



Journal Editor Evaluates 
Reviews, Makes Decision, and 
Sends the Manuscript Author 

a Letter (or Email)



Author Receives Evaluation

 Accept, as is (seldom)
 Accept, with revisions (occasionally)
 Revise & resubmit (common)
 Reject outright (occasionally)





Preparing the Manuscript 
for Submission

Read the “Guidelines for Authors.”
Key questions about common errors:

 What is the purpose and mission of 
journal? 

 Is your topic appropriate/pertinent for 
journal/audience?
• You may need to tailor your manuscript 



Preparing the Manuscript 
for Submission

 Is the length of the manuscript (and 
abstract) within required 
parameters?

 What word processing programs are 
allowed?

 What fonts are requested?
 Are any deviations from APA 

Publication Style required? 



Preparing the Manuscript 
for Submission

The #1 Manuscript Issue:
Make sure all of your manuscript 

adheres to the most recent edition of 
the APA Publication Manual (unless 
the journal’s “Guidelines for Authors” 
indicates otherwise).  



Preparing the Manuscript 
for Submission

Key questions about common errors:

 Does the cover page contain the 
correct information; include running 
head and short title?

 Is the manuscript double-spaced 
throughout?

 Are the page numbers in the  
appropriate location?



Preparing the Manuscript 
for Submission

 Are both the title and abstract succinct 
and do they clearly identify/explain the 
content?

 Is the purpose and scope clearly stated in 
the introduction?

 If the manuscript is a data-based 
research report, is/are the problem 
statement(s), research question(s), or 
hypothesis/es clearly delineated and is 
the significance of/need for the research 
clearly demonstrated?



Preparing the Manuscript 
for Submission

 Is the literature review balanced; 
that is, does it give appropriate 
attention to the literature without 
being excessive?  Note: Journal 
articles are not dissertations.  

 Have similar articles been published 
in the journal? 

Presenter
Presentation Notes
BULLET #1: Therefore, adapt your dissertation to journal article manuscript format. Do not submit your dissertation, as is, or a portion thereof.

BULLET #2:  If so, include them in your manuscript.



Preparing the Manuscript 
for Submission

 Are appropriate levels of headings used 
throughout manuscript? 

 Is the body of the manuscript well-
organized, well-written, and the material 
presented without excessive jargon? 

 Is the “so what” factor properly 
addressed?  

 Are tables and figures used that could be 
written in the text? 

Presenter
Presentation Notes
Bullet #1: Develop an annotated outline, using various level headings, before you begin writing.
Bullet #2: Read APA Manual: Chapter 2; also, a value of a co-author.
Bullet #3: Many journals are practice/application focused, therefore you should provide a section in the manuscript that clearly explains the  implications for practice. 
Bullet #4: If so, do so. 




Preparing the Manuscript 
for Submission

 For quantitative research articles, 
assuming your research design and 
statistical methods are appropriate, 
did you report the effect size?

 Did you name the type of effect size 
you reported? Examples:
• Standardized Differences: Glass’ delta, 

Cohen’s d, or Thompson’s corrected d; 
• Variance Accounted for: eta2, multiple 

R2 [uncorrected]; Epsilon2, Hays 
Omega2, Adjusted R2 [corrected].

Presenter
Presentation Notes
NOT IN HANDOUT!!!



Preparing the Manuscript 
for Submission

 Proofread, Proofread, Proofread!
Key questions about common errors:

 Do all citations listed in the body of 
the manuscript appear in the 
references?

 Do all the references listed appear in 
the body of the manuscript?



Preparing the Manuscript 
for Submission

 Are all the references formatted 
according to APA publication style?

 Did you thoroughly proofread and 
polish the manuscript?

 If you are the lead author, did you 
do an integrative final edit?

Presenter
Presentation Notes
Bullet #2: Another value of a co-author.



Preparing the Manuscript 
for Submission

Did I mention how  
important it is to   

proofread                      
the manuscript? 

           

Presenter
Presentation Notes
Seriously, the more polished the original draft in terms of technical writing style, APA and journal style, logical and clarity of presentation, adequacy and accuracy of research methods used, etc., the greater the likelihood your manuscript will have a strong, positive impact on the editor and reviews.



Submitting the Manuscript
Key questions about common errors:

 Do the “Author Guidelines” request 
mailed or electronic submissions?

 Does the cover letter provide the name 
of the manuscript, identify the type of 
manuscript, explain how it is appropriate 
for the journal (based on the “Author 
Guidelines”), and offer complete contact 
information for the lead author. 

Presenter
Presentation Notes
Initial Comments: Ideally, the peer review process is a collaborative process between author, editor, and reviewers to produce the best possible publication.



Submitting the Manuscript

 Does the mailing contain the 
required number of manuscript 
copies? 

Presenter
Presentation Notes
Note 1:  If you do not receive notification within a month that your manuscript has been received, contact the Editor. 
 
Note 2:  Give the review process a three month turn-around period before contacting the Editor.



Revision and Resubmission
Key questions about common errors:

 In revising the manuscript, did you 
carefully read and follow the editorial 
feedback, especially that feedback 
contained in the letter from the Editor? 

Presenter
Presentation Notes
Initial Comments: Non-acceptance does not imply lack of interest; determine level of interest from editor’s letter.  A request for revision, however, does not guarantee publication.

Bullet #1: If you choose to ignore a recommendation, be  prepared to justify the decision. 



Revision and Resubmission
 Does the cover letter for mailing the 

revised manuscript clearly and specifically 
delineate where and how you attended to 
all the recommendations for revision.  If 
you chose not to follow a 
recommendation, did you include a 
rationale for why you made this choice?

 Did you follow through on any deadline 
given by the Editor? 



Final Comment
If, even after revision, your manuscript  

is still rejected, don’t give up. Editors 
occasionally make a poor judgment of 
a good manuscript. If you believe the 
manuscript has merit, send it to 
another journal. 



Different Types of Articles 
Typically Published

 Research (quantitative or qualitative)
 Theoretical
 Literature Reviews
 Practical/Practice Oriented/In the Field
 Case Studies
 Articles for Special Issues
 Book Reviews
 Video Reviews
 Web Site Reviews (occasionally)
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